WNYPGA Academy User Manual

Step #1: Create an account or login to access the provided Courses. (All provided
courses are listed under the Courses tab at the Top Left of the login page)
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Step #2: After logging in, click the “Courses” tab on the top of the page to access the
Courses

)
"""Y‘-:"‘]"‘ Courses  Tests Az @

Step #3: On the Courses Screen, select the course you would like to take

S PrGA
_e=
Merchandising Best Practices Collaborative Team Technology Retail Tribe Digital Seminar Teaching with Technology
2210 Learners il Beginner 223 Learners il Beginner 223 Learners il Beginner 227 Learners il Beginner
W WHRTW Wietr v v RARASAG A4S

@ wny pca Full Access © wnypea Full Access @ wnypca Full Access @ wnyrca Full Access

(LSELF-INTEReST RSt

(A SUPER ENGAGER” J

Less Work. More Fun, More Revenue.




Step #4: When you access the course, select “Take This Course” to begin the Chapter

Take this Course
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Step #5: Select Lecture 1 and watch the full video to move forward
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Step #6: After finishing the video, click the forward arrow in the top right corner of the
page to continue with the course
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Step #7: When you arrive at the Test Lecture, click the “Start Test” button to begin
£
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Step #8: Read the instructions and then click the “Start Test” button at the bottom of the
page
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Step #9: Select the best answer and then move to the next question by clicking “Next”
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Step #10: After completing all of the questions, click “Review All” to go over your
answers. Then click “Score Test,” to finish the test.
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Step #11: Review Test score and click “Review Answers” at the bottom of the page to
see correct answers. Then click on the Forward Arrow in the Top Right corner to finish
the test
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Step #12: Click the “x” symbol in the top right corner to return to the Course Home Page
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Step #13: Click the “< Back” button to return to the Courses Home page
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For additional information or any questions, please contact Tori Schiro at

vschiro@pgahg.com.



